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1 OBJIACTb IPUMEHEHHUSA

CraHgaprt npegHasHayeH LI NpUMEHEHHUsT JIULAMH M OpraHU3aLus-
MM, MOATrOTaBAMBAIOLIMMH U BBITYCKAIOWMNMHU MEPBUYHBIE U BTOPUYHBIE
IOKYMEHTBI, B TOM YUCJI€ B MAlUMHOYUTAEMOI opMe.

Hacrosuuuit CTaHOapT ycTaHABAHBAET TPeGOBAHUA K COAEPXAHHIO,
MOCTPOEHHUIO U oopMJIEHHIO TeKCTa pedepaTta (MHPOpMaTHUBHOTO pede-
para) u aHHOTaUMM (MHAMKATHUBHOro pedepara) Ha MOKYMEHTBL.

2 HOPMATHBHBIE CCbhUIKH

B HacTosiieM ctaHzapTe UCIOJIb30BaHbl CCHUIKM HA ClIEAYyIOLIME CTAH-
JapThI:

T'OCT 7.0—84 CUBHU . bubnuorpaduyeckas aesitebHOCTb. OCHOB-
HbI€ TEPMUHBI U OMNpele/ieHus

I'OCT 7.1—84 CUBU/l. bubnnorpadpuueckoe onrMcaHue NOKYMEHTA.
O61uue Tpe6oBaHUS U TMPABHJIa COCTAB/ICHUS

I'OCT 7.4—95 CUBHU. U3nanusi. BeixonHrie cBeaeHUs

FOCT 7.5—88 CUBUI. XypHansi, cOOpHUKH, HHPOPMALIMOHHBIE
U3JAHUA. DEMEHTbl U3AATENbCKOro oopMIeHHS

TF'OCT 7.19—85 CUBU. KomMyHHKaTHBHbIit dopmar oOMeHa 61b-
JuorpadpmuecKUMHU JAHHBIMU HAa MArHUTHOI NeHTe. CoepXaHue 3arucu

H3nanne oprmunansioe
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TOCT 7.23—80 CUBUJ. H3nanusa uHdopMaunoHHble. OCHOBHBIE
BUIbI, CTPYKTYpa U oopMIEHHE

TOCT 7.32—91 CUBH]I. OTyer 0 HAYYHO-UCCNENOBATENLCKOM pabo-
Te. CTpyKTypa M odopMiieHUE

I'OCT 7.51—84 CHBU/I. Kaprouku misi Karaioros U KaproTek.
O6uire TpeboBaHUA

I'OCT 7.57—89 CUBU/1. U3nanus. U3marenbckue U KHUTOTOProBhie
6ubanorpaduyeckue ykaszareau. O6uue TpeGoBaHUs

FOCT 7.59—90 CHUBUJ. HnaexcuposaHue HoKyMeHTOB. O6uiue
TpeGOBaHUA K CUCTEMATH3aLIMKU U MpeaMeTH3aLHUH

IFOCT 7.66—92 CUBUJ. UnugexcupoBaHue noKyMeHTOB. OO1iue
TpeGOBaHUS K KOOPAHHATHOMY MHIEKCHPOBAHHIO

T'OCT 8.417—81 I'CH. Enunnusl $u3HYecKUX BETUUMH

3 ONPEAEIEHNA

B HacTosIlLIeM CTaHAapTe NMPUMEHSIOT Clelylolline TEpMUHBI U ofipe-
IeJICHUS:

3.1 Pedepat — KpaTKOe TOUHOE U3NOXEHHE COAEPKAHUSA JOKYMEHTA,
BKJIIOYaolliee OCHOBHbIe (PaKTHYECKHE CBEIeHUs H BbIBOIbI, O6€3 fonon-
HUTEJbHON MHTEPNpeTalli WIH KPUTHYECKHX 3aMe4yaHUuil aBTopa pede-
para.

3.2 AHHOTaUHUs — KpaTKas XapaKTepUCTHKa HJOKYMEHTa C TOYKH 3pe-
HMSI ero Ha3HayeHUsl, COACpXKaHUs, BUIA, GOpMbl U APYTHX O0COBGEHHOC-
Tel.

3.3 CsonHblii pedepar — pecdepar, cocTaBaeHHbI Ha OCHOBE ABYX H
6oJiee UCXOAHBIX JOKYMEHTOB.

4 OBIIME NOJIOXEHUA

4.1 Pedepar 1 aHHOTaLMS BBINOJHAIOT chaenyommue GyHKIUHA:

— J1aI0T BO3MOXHOCTb YCTAHOBUTb OCHOBHOE COJIep)XaHHUe IOKYMEHTA,
OllpeieIUTh €ro PeieBAHTHOCTb M PELUMTh, CAeAyeT JIM oOpamaTthesl K
MOJIHOMY TEKCTY JOKYMEHTa;

— MpeJoCTaBAgIOT THPOPMAaLIUIO 0 AOKYMEHTE U YCTPAaHSAIOT HeobXo-
JIUMOCTBh YTEHHUS IMOJIHOTO TEKCTa HOKYMEHTa B Ciyyae, €Cjii HOKYMEHT
MPEJCTABISIET I YUTATENs1 BTOPOCTEINIEHHBI MHTEpEC;

— MUCNoJB3YIOTC B HHPOPMALIMOHHEIX, B TOM YMCJIeé aBTOMAaTU3HUPO-
BaHHBIX CHCTEMAX ISl TOUCKA JOKYMEHTOB U UHPOPMALMU.

4.2 Pedepar ucrnonp3yercsi B KayecTBe ajieMeHTa 6ubnauorpadpuyec-
KOi1 3anucH M 37eMeHTa BhixoqHbIx ceeaeHum (mo 'OCT 7.4, TOCT 7.19,
IrOCT 7.23, T'OCT 7.32, TOCT 7.51).
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4.3 AHHOTalUMS MCIOJIb3yeTcd B KayecTBe 3jeMeHTa 6ubnavorpadu-
YeCKOM 3aIMCH, 3JIEMEHTA BLIXOAHBIX CBEAEHUI U 3/1eMeHTa oopMIIeHUS
nmySaukyembix Matepuanos (no FOCT 7.4, TOCT 7.5, TOCT 7.19, TOCT
7.23, I'OCT 7.51, IT'OCT 7.57).

5 PED®EPAT

51 Crpykxtypa pedepara :

5.1.1 Pedepar BKiII0YAET CIEAYIOLINE ACMIEKTHI COAEPXAHUSA UCXOLRHO-
ro JOKYMEHTa:

— MpeIMeT, TeMY, Lieb paboThl;

— METOJ WIH METOHOJIOTHIO NpoBeNeHus paboTsl;

— pe3yJabTaThi paboTh;

— obnactb NMpUMEHEHUS Pe3yJIbTaTOB;

— BBIBOJIbI;

— NOTOJHUTENIbHYIO HHPOPMALIHIO.

OrnTUManbHas NocaeA0BaTebHOCTD ACMEKTOB COAEPXaHUs 3aBUCUT OT
HasHauyeHUus pedepata. Hanpumep, i norpeburesnsi, 3aMHTepecOBaHHO-
ro B MOJYYEHUH HOBBIX HAYYHBIX 3HAHUI, Haubonee ynoOHBIM sIBIsIETCS
HU3JIOXEHHE pe3yNbTaTOB paboThl M BHIBOIOB B Hayajie TeKcTa pedepara.

5.1.2 Tlpenmet, TeMa, 1ie/ib paGoThl YKa3bIBAIOTCSl B TOM CJIy4yae, €CJu
OHM He SICHBI U3 3aIJIaBUsl JOKYMEHTA.

5.1.3 Meron unu MeTONONOTHIO NPOBeieHHs paboThl LienecoobpasHo
OMUCBIBATh B TOM clly4yae, €cjid OHM OTNUYAIOTCS HOBU3HOW WIIM mipen-
CTaBJISIIOT MHTEPEC C TOYKH 3peHHs JaHHOi paboTsl. LlIupoko u3BecTHbIE
METOlIbl TOJBKO Ha3biBaloTcs. B pedeparax HOKyMEHTOB, OMUCHIBAIOILIMX
SKCNEPUMEHTAIbHbIE paboThbl, YKa3bIBAIOT NCTOUHUKH JAHHBIX U XapakTep
HX 006paboTKH. :

5.1.4 Pesynprarbl paboThl ONMUCHIBAIOT IIPEAENbHO TOYHO U HHDOpMa-
TUBHO. IIpUBOIATCSI OCHOBHEIE TEOPETUYECKHE W IKCMEPUMEHTAIbHbIE
pe3ynbTaThl, akTUYeCKHe NaHHbIe, OOHApY)XEHHbIE B3AMMOCBSI3U U 3a-
KoHoMepHocTH. [Ipu 3TOM oTHaeTcs mpeanoYyTeHUEe HOBBIM pe3yJbTaTaM
U JaHHBIM JOJITOCPOYHOTO 3HAYEHMS, BaXHbIM OTKPBITHSM, BbIBOAAM,
KOTOpBIE OTIPOBEPTraloOT CYLIECTBYIOLLUE TEOPHUH, & TAKXKE JAHHBIM, KOTO-
pble [0 MHEHMIO aBTOpPAa AOKYMEHTa HMMEIOT MpaKTUYECKoe 3HauyeHHeE.
Cnenyer yka3atb mpeienabl TOYHOCTH W HANEXHOCTH HAHHBIX, a TaKXe
CTeneHb UX OOOCHOBaHUA. YTOUHSIOT, ABASIOTCS M L poBbie 3HAYEHUS
MEPBUYHBIMU WIH TPOU3BOOHBIMHU, pe3yIbTaTOM OfHOTo HabmoaeHus
WIM MOBTOPHBIX UCTILITAHWIA.

5.1.5 Ob6nacts NMpUMEHEHHUS pe3y/NbTATOB BaXHO YKa3biBaTh JUIS Ma-
TEHTHBIX JOKYMEHTOB.
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5.1.6 BbiBoAbl MOTYT COMPOBOXAATHCS PEKOMEHIAUMAMHU, OLICHKAMH,
npeUioXeHUsIMH, TMIIOTE3aMM, ONMMMCAHHBLIMU B UCXOAHOM HOKYMEHTE.

5.1.7 JononHutenbHast MHGOpMALMA BKIIOYAET JaHHbIE, HE CYLIECT-
BEeHHbIE /U1 OCHOBHOM LI€JIM UCCNEJOBAHMA, HO MMEIOLLIME 3HAUEHUE BHE
€ro ocHoBHO# TeMbl. KpoMe Toro, MoXxHo yKa3biBaTb Ha3BaHUE OpraHu-
3314, B KOTOPOM BBINOJHEHA pa0oTa, cBeneHUsi 06 aBTOpe MCXOAHOIO
NIOKYMEHTA, CChUIKM Ha paHee onyGJHKOBaHHble NOKYMeHThI U T.11. Ilpn
HAIMYMHU B HCXOILHOM JOKYMEHTE CEpbe3HbIX OLUMOOK M NMpPOTHBOPEYHId
MOTYT 1aBaTbCs MPUMe4aHnA aBTopa pedepara U penaxropa.

52 OcobeHHOCTH TekcTa pedepara

5.2.1 Texkcr pedepara He HOJLKEH COAEPXATh HHTEPNPETALIUIO COAEp-
XaHUSA MOKYMEHTa, KpUTHYECKME 3aMeuyaHUs U TOUKY 3peHMsl aBTopa
pedepara (KpoMe MOJOXEHHIA, yKazaHHBIX B 5.1.7), a Takxe MH{opMa-
K10, KOTOPOH HET B UCXOAHOM JIOKYMEHTE.

5.2.2 Tekcr pedepara JOMXKEH OTIHYATLCA JJAKOHUYHOCTBIO, YETKOC-
TblO, y6eauTeabHOCTbIO (POPMYIUPOBOK, OTCYTCTBUEM BTOPOCTENEHHOM
nHbopMalnH. .

5.2.3 Tekcr pedepata HauHHalOT $ppa3oii, B KoTopoit chopMyaHpo-
BaHa rjaaBHas TeMa JokyMeHTa. CBeeHMs, colepXallliecs B 3arjaBUH
u 6ubauorpadpmMyeckoM ONMUCAHUHU, HE NOJKHBI TOBTOPATHCS B TEKCTE
pedepara. Cneayer u3beraTb JHLIHUX BBOAHBIX ¢pa3 (Hanpumep,
«aBTOp CTaThbM paccMmarpmuBaer...»). Mctopuyeckue cnpaBku, eCiM OHH
HE COCTaBJsIlOT OCHOBHOE COJepXaHHe JROKyMeHTa, ONMMCaHUE paHee
olny6JIUKOBaHHBIX paboT M 06LIeU3BECTHBIE MONOXEHHUS, B pedepaTe He
MPUBOASTCH.

5.2.4 B texcre pedeparta cnenyet ynoTpebaaTb CHHTaKCH4eCKHE KOH-
CTPYKLIMH, CBOICTBEHHbIE A3BIKY HAyYHBIX M TEXHHYECKHX JOKYMEHTOB,
M30€eraTb CIOXHbBIX I[PAMMATUYECKUX KOHCTPYKLHA.

5.2.5 B tekcre pedepara cienyeT NMPUMEHSITh CTAaHAAPTU30BAHHYIO
TepMuHosioruio. B pedeparax no obLuiecTBEHHbIM HayKaM IOMYCKaeTCs
MCI10/Ib30BAHUE TEPMHUHOJIOIUU MCXOAHOTO JOKYMEHTA.

Crnenyet usberatb ynorpebieHuss MalopacnpocTpaHeHHbIX TEPMHHOB
WM pa3bsCHATb MX NMpPHU NEPBOM YIIOMMHAHUM B TEKCTE.

Heob6xonnmMo cobnonatbh eAMHCTBO TEPMUHOJMOTUH B Npeneax pede-
para.

5.2.6 B Texcte pedepara cieayeT NpUMEHSTh 3HAYMMBbIE CJIOBA U3
TeKCTa MCXOJHOIO0 NOKYMEHTa i obecreyeHust aBTOMaTu3MpOBaHHOTO
noucka. '

5.2.7 CokpaieHuss ¥ ycjoBHble 0603HaYeHHUs, KpoMe oblueynorpe-
OUTEBHBIX B HAYYHBIX U TEXHHYECKHX TEKCTaX, MTPUMEHSIOT B UCKIIIOUH-
TEJAbHBIX CAYYASX WU JAIOT UX OTNIPENENCHMSI TIPY NIEPBOM YIIOTpEONCHUH.
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5.2.8 Enunuubl ¢pusMuecKUX BEJIMYUH cleayeT NMPUBOAUTL B MEXIY-
HapoaHoit cucreme CHU no T'OCT 8.417. Hdonyckaercsi NpUBOOUTL B
Kpyrabix ckobKax psiioM ¢ BenuuuHoi B cucteme CH 3HaueHWe BeTMYNHBI
B CHCTEME €[IMHHLI, HCTIONB3OBAHHO B UCXOINHOM HOKYMEHTE.

5.2.9 NmeHa cobecTBeHHBIE ((haMWINK, HAUMEHOBAHMST OPTaHU3ALIUM,
H3NEeAWil U [Ip.) MPHBOAAT HA s3bIKe MEPBOMUCTOYHHMKA. [lomyckaeTcs
TPaHCKPUILMSA (TpPAHCAUTEPALUs) COOCTBEHHBIX UMEH WIM TIEPEBOI HX
Ha a3bIK pedepata ¢ fobapieHHEM B CKOOKax IMpHU MEpBOM YIIOMHUHAHUM
COOCTBEHHOTO HMEHU B OPUTMHAJIBHOM HATUCAHHUH.

5.2.10 T'eorpaduueckue Ha3BaHHMs ClelyeT NMPUBOAUTb B COOTBETCT-
BMM C TIOCJIEAHUM H3NaHUEM «ATtiaca mMupa». [Ipu oTcyTcTBUM NAaHHOIO
reorpaMueckoro Ha3BaHUsI B «ATJlaceé MUpa» €ro MPUBOAAT B TOM Xe
c¢opMe, YTO U B UICXOOHOM JOKYMEHTE.

5.2.11 Tabmuupl, opMyibl, YEPTEXH, PUCYHKH, CXEMbl, JUArpaMMbl
BKJTIOYAIOTCS TOJILKO B CTy4yae HEOOXOAMMOCTH, €CJIH OHM PACKPbIBAIOT OCHOB-
HOE COJIEpXXaHMe JOKYMEHTa U MO3BOJIAIOT COKPaTUTh 00beM pedepara.

®opMybl, NPUBOAHMBIE HEOAHOKPATHO, MOTYT HMETb MOPAIAKOBYIO
HyMepalluio, npuyeM Hymepauus ¢opMya B pedepate MOXeT He coBna-
JiaTh ¢ HyMepaldeit GopMysl B OpUTHHAeE.

5.2.12 Obmwem TekcTa pedepara ornpenessieTcsi ConepXaHueM T0KyMEHTa
(KonuyecTBOM CBEIIEHMWil, UX HAayYHOH LEHHOCTBIO W/WIM NPAaKTHYECKHM
3HAYEHHEM), 2 TAKXKE JOCTYITHOCTBIO U I3bIKOM pedepUpyeEMOro JOKYMEHTA.

PekomeHnyeMblit cpegHuit o6beM Tekcta pedepata 850 meuaTHbIX
3HAKOB.

B uH}OpPMALMOHHBIX M3AAHUAX MO OOILECTBEHHBIM HAyKaM OObeM
pedepaTa He perjaMeHTHpYeTCS.

B skcnpecc-uHopMaLMK fonyckaeTcs MyOAMKaLus pacliMpeHHbBIX
pedepatoB B cootBercTBHM ¢ [OCT 7.23.

53 0dbopMieHne U pacnoroxXxeHUe TeEeKCTA
pedepara ‘

5.3.1 Texer pedepata MoxeT mybnukoBaThcss BMecTe ¢ pedepupye-
MbIM JIOKYMEHTOM WJHU BXOAUTH'B coctaB OuGiHorpaduueckoit 3amucu
pedepupyeMoro I0KyMeHTa.

5.3.1.1 Bubnuorpaduyeckasn 3anuch, COCTaBHON YaCTHIO KOTOPOIl sIB-
JisieTcsl TeKCT pedepaTa, BKIIOMAET TaKXe:

3arnaBKe pedeparta (B COOTBETCTBHM ¢ 5.3.2);

6ubnuorpaduyeckoe omnucanue pedepupyeMoro foxymeHra (o6si3a-
TeJIbHBIA 35eMeHT) B cootBerctBuu ¢ FOCT 7.1;

37IEMEHTbl HHPOPMALIHOHHO-NIOMCKOBOTO A3bIKa, UCTIONB3YEMOTO IS
HHIEKCHPOBaHUsS pedepupyeMoro KoKyMeHTa B coorserctBuu ¢ T'OCT
7.59 u TOCT 7.66. :



TOCT 7.9—-95

5.3.2 3arnasue pedepara oGbIYHO COBMAAAET ¢ 3arjiaBuem pedepupy-
€MOro JIOKYMEHTA B TOM Ciyyae, Koraa pedepar coctaBnserca Ha s3blke
OpUIHHana.

3arjaBue pedepaTa OTIIMYAETCA OT 3araBUA pedepupyeMoro AOKy-
MEHTA B TeX CJyd4asix, Koraa:

pedepaT COCTABIAIOT Ha sI3bIKe, OTINYAIOIIEMCH OT si3bika pedepupy-
€MOro JIOKYMEHTa, TOor[a 3arjaBue pedepata MPUBOAAT B NEPEBOAE Ha
a3bIK pedepara;

pedepaT COCTABASIIOT HA YacTb JOKYMEHTA, Toraa pedepary npvcBau-
BalOT 3arjiaBue JAHHOM 4acTH NOKYMEHTA Ha f3bike pedepara;

3arJiaBye IOKYMEHTa He OTpaXxaer coiepXaHUs AOKYMEHTa, TOraa
pedepaty NMpUcBaMBalOT HOBOE 3arfaBHe Ha A3biKe pedepara;

COCTaBJISIIOT CBONHBINA pedepaT Ha HEeCKONbKO NOKYMEHTOB, TOTAA
pedeparty npucBanBaloT HOBOE 3arjiaBue Ha si3bike pedeparta.

5.3.3 B uH¢opMaUMOHHBIX M3AAHMUIAX TEKCT pedepara NoMelaioT
nocye 6ubanorpapuuecKkoro ornMcaHus UCXONHOro JOKYMEHTa.

B cBonmHbIX pedpepaTax JOMycKaeTCst MOMEILATh TEKCT pedhepaTa MeXay
3arnaBueM pedepara U 6ubnauorpapuyeckum ornMcaliueM HCXOOHbIX AO-
KYMEHTOB.

5.3.4 Hsnparennckoe odopmieHue u pacnonoxeHue pedepatos, nyd-
JMKyeMbIx B 43naHusx, — nmo F'OCT 7.4 u TOCT 7.5.

5.3.5 Odopmienne u pacnojoxeHue pecdeparos Ha oryetst 0 HUP
—no ['OCT 7.32.

6 AHHOTALINSA

6.1 AHHOTALIUA BKJIIOYAET XapaKTEPHCTHKY OCHOBHOM TeMbI, Npobie-
MBI 00BbEKTA, Ueau paboThl U €€ pe3ynbTaThl. B aHHOTALIMU yKa3bIBaIoOT,
YTO HOBOIO HeceT B cebe NaHHBIt JOKYMEHT B CPaBHEHHMM C ADYTHMH,
PONCTBEHHBIMH MO TEMATHKE U 11eieBOMY Ha3HAYEHMIO.

6.2 AHHOTaUHUsI MOXET BKJIIOYATb CBelEHUS 00 aBTOpe MEPBUYHOTO
IOKYMEHTa M JOCTOMHCTBAX NMpPOMU3BEAECHMS, B3AThle U3 APYTHX NJOKYMEH-
TOB.

6.3 AHHOTaLUsI TAKXKE COAEPXUT cooOleHHe 06 U3IMEHEHHAX 3ara-
BMSI JOKYMEHTA WK aBTOPCKOTO KOJUIEKTHBA U I'OJl BBITYCKa Npeabiayie-
ro U3janus (Npy NEpeU3faHuM), rofi, C KOTOPOro Ha4yaT BHIMYCK MHOTO-
TOMHOTO U3[IaHUs, YKa3aHUE O TMPUHALJIEXHOCTH aBropa K cTpaHe (Ha
JOKYMEHTbI, IepeBeIeHHbIE ¢ UHOCTPAHHBIX SI3bIKOB).

6.4 OCo6eHHOCTH TeKCTa aHHOTALMM Ha HAyYHO-TEXHUYECKHE JOKY-
MEHTBl — B COOTBETCTBHHM ¢ 5.2.4 — 5.2.10.

6.5 B aHHOTalIMM HA NPOU3BEAEHMUS XYNOXECTBEHHOM JMTEPaTYphbl
JONXKHBI ObITh YKa3aHbl CBEICHMA O JMTEPATYPHOM XaHpe, nepuon, K
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KOTOPOMY OTHOCHMTCSI TBOPYECTBO aBTOpa, OCHOBHas TeMa M npobieMa
MpPOMU3BEACHHUS], MECTO U BpeMs IEHCTBHUSI OMUCBIBAEMbIX COOBITUH.

AHHOTalLMs Ha MPOU3BENEHHS XYAOXECTBEHHOM JIUTEpaTypbl — B CO-
OTBETCTBHH ¢ 6.3.

6.6 AHHOTaLMs Ha TNEpHOAUYECKHE W TIPOJOJIKAIOLHECS W3AAHHUSA
BKJIIOYAET NaHHbIE O 3aJayax, LeasX, XapakTepe U3gaHusi, o6 oObeanHe-
HUM, pasfeieHHH, BOZOOHOBJICHUM WK MpeKpalleHUH BbITycKa U IPYTHX
M3MEHEHUSIX B U3JAHUH.

6.7 PekoMeHayemblit cpeiHUil 06beM aHHOTaLMK S00 meyaTHbIX 3HA-
KOB.
6.8 OdopmiieHre aHHOTAUUM B HHPOPMALIHOHHBIX U3NAHUSX — B CO-
OTBETCTBUM C 5.3.1.1.

6.9 Hanatensckoe opopmieHHE U pacnioNOXEHUE AHHOTALMH, TYGIH -
kyemoii B u3nauum, — no 'OCT 7.4 u F'OCT 7.5.
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